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"External company instruction" 
 

 
 

The Principal shall be obliged to appoint a coordinator pursuant to the general regulations of the trade associations 
BGV A1 § 6 “Coordination of work “, the Health and Safety at Work Act § 8 “Cooperation of several employers“and 
pursuant to the Ordinance on Industrial Safety and Health § 9 (2) ”commissioned employees“.  
In line with the instruction of the external company the coordinator shall refer to the specific hazard at the place of 
work and determine provisions to prevent the mutual impairment of the staff members as regards health and safety. 
The coordinator has to make sure that the staff members of the external company have been instructed accordingly as 
regards the EHS hazards. 

SGSD Coordinator  
Division 
 
Name 
 
Date 
 
Signature 

External company coordinator 
Company 
 
Name 
 
Date 
 
Signature 

The following topics have been discussed when the external company coordinator and the employee of the 
external company were instructed: 

# Location of collection meeting points, escape routes 
# Alarming in the event of fire and accident: respective telephone numbers 
# Constraints and information as regards welding permits 
# material content of SGSD EHS policy 
# Waste collection and disposal of waste 
# Hazards due to the cooperation with other staff members 
# Use and handling of hazardous substances (pursusnt to § 14  
   Ordinance on Hazardous Substances) 

Specific hazards at the place of deployment: Must be entered by the coordinator! 

(Here are some examples: hazardous substance, fork-lift traffic, cullet, live parts, noise, construction sites, gas station 
–lines, refer also to risk assessments of the respective activities) 

 
_________________________________________________________________________ 
The staff member of the external company has to inform the coordinator immediately in the 
event of problems. He has the duty to cooperate as regards all matters of health and safety at 
work. 

Date Name (staff member of external company) Signature 
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